Director of Annual Campaign and Alumni Relations, Camp Ramah in New England
Description: 

Camp Ramah in New England is a non-profit summer camp for Jewish children and teens.  Now in its 58th year, Camp Ramah serves over 700 campers each summer through a combination of typical camp activities and an exciting, immersive Jewish environment.  During the summer and throughout the year, Camp Ramah strives to nurture the next generation of educated and committed Jews who embody the ideals and practices of Conservative Judaism. 

Camp Ramah is located in Palmer, MA, about 80 minutes from the Greater Boston area.  During the off-season (fall, winter, spring), the Camp Ramah office is located in Norwood, MA.
Reporting to the Director of Development and Capital Campaign, the Director of Annual Campaign and Alumni Relations (DACAR) ensures the success of the annual and legacy campaigns, expands outreach to camp alumni, and oversees development operations.  

Essential Functions: 

Annual and Legacy Campaigns:

· Create and implement plan for annual campaign, including reaching annual campaign goal

· Personally solicit annual campaign donations

· Plan and execute direct mail, email and phone fundraising efforts

· Work with senior staff, board members and volunteers to identify, cultivate and steward donors and prospects

· Serve as a liaison to Development Committee

· Working with Legacy Committee, run legacy campaign

Alumni Outreach:

· Working with Alumni Committee, create and implement strategies for reaching out to camp alumni

· Run alumni events

Operations and Communications:
· Create systems to support all development projects and operations

· Supervise donor and gift record-keeping

· Oversee the management of the donor/alumni database and all records, files and gift processing

· Manage acknowledgment of donations

· Regularly review fundraising revenue and expenses; prepare fundraising reports and presentations for senior staff members, board and committees 
· Expand content concerning camp’s fundraising and alumni activities in existing and new communications vehicles
· With Director of Development and Capital Campaign, supervise Development Assistant

Other functions:

· Assist with capital campaign initiatives and projects

· Assist with summer guest services
Qualifications: 

· Bachelor’s degree

· At least 3-5 years of fundraising experience 

· Experience working with volunteers

· Strong skills in organization, strategic planning, motivation and setting priorities

· Strong computer proficiency, including Microsoft Office Suite

· Excellent verbal and written skills 

· Detail oriented, with ability to take initiative  

· Strong interpersonal and customer service skills 

· Familiarity with Jewish summer camps and Jewish philanthropy preferred

· During the summer, must work in Palmer, MA at least 3 days per week; summer residency in Palmer, MA preferred
· Some evening and weekend work required; occasional travel required
